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EMPLOYEE
RECOGNITION AWARDS

Kimberly M. Hickey (CS) -
Employee of the Month
(August)

Conor J. Malloy (Canteen)
- Star of the Month (June)

Sandra S. Biere, RN (PS) -
Torch Award

Rebecca Rahmoeller (PC),
Laura Jacobs, AuD (SC)
and Nathan Witt
(Voluntary Service) -

VHA Mentor Certification

EMPLOYEE PARKING UPDATE

The contract with the Uni-
versity of Missouri for park-
ing spaces in the new
parking garage located
near Monk Drive and Hos-
pital Drive has been final-
ized and signed. This is the
action that will trigger the
previously announced
changes in parking lot as-
signments for VA employ-
ees. This directly affects
(1) employees that have
volunteered to be assigned
to the new University ga-
rage, (2) employees that
have been reassigned to
the University garage, (3)
employees moving from
Parking Lot C to Parking

Lot D or (4) employees that
have been parking at the
Hearnes Center. Those
employees need to visit
the VA Police office (room
D-102 in the first floor cor-
ridor between the main
elevators and the Veterans
Canteen Service Food
Court) at any time Monday
through Friday to turn in
their current hang tag and
obtain a new hang tag for
access into either the Uni-
versity parking garage or
Parking Lot D. In addition
to the current hang tag,
employees need to be able
to provide information
about their vehicle and

license plate number. Key
cards should be retained
for after-hours access to
the front door of the medi-
cal center. Those key
cards will be repro-
grammed automatically so
that those employees will
no longer have access to
their previously assigned
parking lot. The deadline
for exchanging hang tags
is Friday, August 28. Af-
fected employees are en-
couraged to accomplish
this action as soon as pos-
sible. Questions concern-
ing parking should be di-
rected to the VA Police.

DO PEOPLE KNOW WHEN YOU’RE GONE?

IN VISTA:

Enter “Banner Edit (don't
forget the up caret!)

Example Banner: “Need
Immediate Assistance?
Page me at 5770.”

If you have a banner in
place, follow these steps to
replace it: Enter 3 periods,
hit Enter. After “With” enter
what you want your banner
to display, hit enter.

IN OUTLOOK:
Go to TOOLS Menu
— OUT OF OFFICE ...

— Click Button next to “I
am currently Out of the
Office”. If you want, en-
ter a statement that will be
included in an Outlook
message sent to those
who send you e-mail; click
OK.

VOICEMAIL:
Call your Voice Mail;

Enter your Security Code;
Push 3,

Push 6,

Record Your Out of Office
Greeting,

Push any key;
Push 5 to save
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ALL EMPLOYEE TOWN
HALL MEETINGS —
SEPT. 10

All employee town hall
meetings have been sched-
uled at 8:00 a.m. and 3:30
p.m. on Thursday, Sept. 10
in the auditorium.

OI&T “COMPUTER CORNER”

The taskbar provides a
space to store tiny icons
for favorite applications or
folders. It is called the
Quick Launch menu and is
usually located to the right
of the Start menu. The
selected applications can
be launched with a single
click without opening the
Start menu and the icons
do not clutter up your
desktop. Follow these
steps to customize your
Quick Launch Taskbar:

1. Right-click Start menu >
Go to Start Menu tab >
Click Customize

Under Advanced Start
menu options > check En-
able Dragging and Drop-
ping

Click OK > Click OK again.

2. Next, right-click taskbar
> Uncheck Lock the Task-
bar, if needed

Right-click taskbar again.

3. Select Toolbars > Check
Quick Launch

4. To add items from the
Start menu:

Locate the desired Start
menu item

Right-click on the item
Hold the button down

Drag the icon to the de-
sired position on the Quick
Launch menu

Release button, select
Copy Here from the menu
that pops up.

TIP: If you inadvertently
select Move Here, it will
disappear from its original
location in the Start menu.
To fix this, immediately
right-click the desktop and
select Undo Move.

Also, you can open Win-
dows Explorer and
Alt+drag a shortcut to a
favorite folder to the Quick

Launch menu. Be sure to
use the Alt key while drag-
ging, otherwise you will

copy the folder's contents.

5. Finally, relock the task-
bar by right-clicking the
taskbar and check Lock
the Taskbar.

Questions about this topic
should be referred to the
Help Desk or to Mark
Fleetwood at extension
56515.

HIV TESTING

Monday, Aug. 17,
marked the end of
the following docu-
mentation require-
ments for HIV testing:

consent
pre-counseling pro-
gress note

post-counseling pro-
gress note

WOMEN’S EQUALITY DAY PROGRAM

The Federal Women'’s Pro-
gram of the Equal Employ-
ment Opportunity Commit-
tee invites employees to
the annual Women'’s
Equality Day program on
Thursday, Aug. 27 at
11:00 a.m. in the audito-
rium. The featured speaker
will be Peggy Cochran, past
executive director and cur-
rent consultant for the

Missouri National Educa-
tion Association. Recipi-
ents of the 2009 Federal
Woman of the Year awards
at Truman VA will be recog-
nized at the program.
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NEW EMPLOYEES—AUGUST 17

Front Row L-R: Michael Lombardi, Diliana Stoimenova, Cindy Schreck, Shiela Veach, Lisa Wienberg
Back Row L-R: Annamalai Senthilkumar, Robert Volkmer, Jason Schmitt, Christopher Chuick,

Courtney Ford, Andrew Darchuk

FAREWELL VOLUNTARY LEAVE TRANSFER
Konstantin Chartkov, RN, David Atteberry (FM) and

Staff Nurse (PS) Christina Gash (SC) have

Mark Durrant, RPh, Staff been approved for the Vol-

Pharmacist (Pharmacy) * untary Leave Transfer Pro-

Blake Gornowic, MD, Staff gram. Contact Lena War-

Physician (PC) ren (HR) for information.

Brittany Kammerich, Medical
Support Assistant (PS)

Nathan Lowrance, House
Manager (BH)

Angela Righter, Medical Sup-
port Assistant (PS)

* deceased




Dept. of Veteran Affairs,
Columbia, MO

Harry S. Truman Memorial Veterans’ Hospital

800 Hospital Drive
Columbia, Missouri 65201

Phone: 573-814-6000

On the Web:

www.columbiamo.va.gov

Einjoy Your Freedom? Thanl

A\

A Veteran!

BOOKS 24 X 7

Read any good books,
lately? As a VA Employee,
you have unlimited access
to a valuable resource for
online books on a number
of topics relevant to your
job. It's called Books 24 X
7 and it's available right
from your desktop PC.
Provided to you by the Em-
ployee Education System,
you can access it through
the Library web page or
from home and via mobile
devices.

Areas of interest include
Business Skills, Employee
Training and Development,
Finance and Accounting,
Human Resources, Man-
agement and Leadership,
Team Skills, Technology in

Business. Also there is
wide coverage of books
from Microsoft Press.
Read a good book! Hone
your skills...

BOOKS 24 X 7:

Check it out at this
link:

http://vaww.columbia-mo.med.va.gov/tabs/b24X7.htm

Excel 2007
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